QUOTE
	Bill to
[Client name / company]
[Contact person]
[Address]
[Email / phone]
Project: [Trade Show Booth – short description]
	Quote no.: Q-0001
Date: ____________
Valid until: 30 days from the date above
From
[Your business name]
[Address]
[Email / phone]
[Tax ID / registration no., if any]


 
	#
	Description
	Qty
	Unit
	Unit price
	Amount

	1
	Booth design and 3D renders (2 rounds of changes)
Example: 1,500–5,000
	1
	job
	$1,500.00
	$1,500.00

	2
	Custom build, 10×20 ft (walls, counter, storage closet)
Example: 12,000–40,000
	1
	booth
	$12,000.00
	$12,000.00

	3
	Printed graphics (fabric walls, counter wrap)
Example: 8–20 / sq ft
	200
	sq ft
	$8.00
	$1,600.00

	4
	Flooring, furniture and lighting rental
Example: 1,500–5,000
	1
	set
	$1,500.00
	$1,500.00

	5
	Install and dismantle labor
Example: 90–150 / hour
	24
	hour
	$90.00
	$2,160.00

	6
	Storage between shows
Example: 150–400 / month
	6
	month
	$150.00
	$900.00

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


 
	Payment terms
50% on signing to start design and buy materials, 40% before the booth ships and 10% after dismantle. Changes after the drawings are approved are quoted as extras. Quote valid for 30 days; show services follow the organizer’s current price list.
	Subtotal
	$19,660.00

	
	Sales tax / VAT (0%)
	$0.00

	
	Total
	$19,660.00

	
	Deposit due (50%)
	$9,830.00

	
	Balance
	$9,830.00


Notes
• This quote is valid for 30 days from the date above. Work outside the listed scope is priced separately before it starts.
• Unit prices start at the low end of the example range from nexupira.com and are examples only, not price advice. Replace them with your own.
• Tax starts at 0%. Enter the sales tax or VAT rate that applies to you, if any.
• The deposit rate can be changed: set it to 0% if the job is paid on completion.
• This Word file does not calculate; for live totals use the Excel version or the free tool at nexupira.com.
Accepted by (name, signature, date): ______________________________
Made with NEXUPIRA · nexupira.com
